Possibilities with
GL codes

Creating Custom Lists



I’'m going to show you how we can

use custom lists with GL accounts.

This combination will be really
useful when using pivot tables.
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My prior presentation showed how to set up a custom
list. To see it, go to this LinkedIn URL:

https://www.linkedin.com/posts/veroniqu
efrizzell make-excel-do-the-work-create-
custom-lists-activity-
7107559032760004609-

JDzx?utm source=share&utm medium=

member desktop

This presentation will do a review but it will add an
import list option and then show why you might want
to use a custom list.
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Let's do a quick review of
setting up a custom list.



Labor
Salaried
Hourly
Consultants
Contractors
Travel
Hotel
Airline
Taxis

Meals

Berien Before we review creating custom lists, let’s look at our pretend list of

e GL accounts, without the GL codes. On the left is a made-up example of

Computers a list of GL accounts. Major categories are labor, travel, office, and tech.
Mouse

Monitors

Pads

Microsoft Licenses
Paper

Pens

Tech

Servers

Racks

Software

Security Software
Training




(¢ ‘ D E [
Catego ¥ Month v Amounﬁ v
Labor January
Salaried January 14,542
Hourly  January 63,474
ConsultanJanuary 47,556
Contracto January 46,936
- January
Travel January
Hotel January
Airline  January
Taxis January
Meals January
Per Diem January
-- January
Office  January
Computer January

Mouse  January Here’s a list of expenses, arranged

Monitors January .
Pads  January monthly. Again, pretend numbers.
Microsoft January

Paper January

Pens January

= January

Tech January

Servers January

Racks January

Software January

Security S January

Training January

Labor February

Salaried February

Hourly  February

Consultan February

Contracto February

- February

Travel February




Normally, when you create a pivot table off
of the dataset, you will get something like
that shown on the right. Look at the GL
accounts: they are in alphabetical order.

But what if you

don’t want that
order?

To create the GL order you want, you
would have to move the GLs by right
clicking your mouse and picking your move
options. Not fun.

A C D E F G H | J
1|
2 |
3 Sum of Amount  Column Labels -T
4 Row Labels v :Januaryr February March April May June July August Septem
2 lis 0 0 0 0 0 0 0 0
6 |- 0 0 0 0 0 0 0 0
(4 = 0 0 0 0 0 0 0 0
8 |Airline 2,991 2,745 2,424 1,749 77 1,256 176 2,169 74
9 ] Computers 1,703 2,473 2,446| 1,310.| 526 512 1,461 2,251 1
10 Consultants 47,556 47,556 47,556 47,556 47,556 47,556 47,556 47,556 47,
11| Contractors 46,936 46,936 46,936 46,936 46,936 46,936 46,936 46,936 46,
12 |Hotel 1,387 2,597 615 812 2,163 2,877 2,683 2,079 2
13| Hourly 63,474 63,474 63,474 63,474 63,474 63,474 63,474 63,474 63,
14 |Labor
15| Meals 2,092 2,072 1,890 1,631 2,457 1,040 1,190 1,719
16 Microsoft Licenses 1,001 761 2,953 570 254 1,647 1,789 2,817 2
17 |Monitors 2,404 2,481 2,836 222 2,040 530 912 795
18 |Mouse 2,991 2,725 2,818 2,805 2,838 1,510 1,099 1,829 1
19| Office 0 o 0 0 0 0 0 0
20 |Pads 2,362 1,843 839 2,026 314 1,486 982 1,830
21 |Paper 2,305 644 835 1,708 639 1,873 596 2,766
22 |Pens 1,984 2,774 2,348 1,033 2,994 2,668 876 576 3
23 |Per Diem 1,515 884 158 647 373 2,979 2,094 2411
24 |Racks 1,591 2,668 2915 5,632 1,626 1,887 4,330 1,957 3
25 | Salaried 14,542 14,542 14,542 14,542 14,542 14,542 14,542 14,542 14,
26 |Security Software 2,643 4,493 2,731 5,551 3,088 1,340 1,924 4,171 3
27 |Servers 5,976 4,673 2,125 2,564 4,851 5,150 4,340 4,896 3
28 Software 2,513 1,594 1,221 1,314 4,614 4,343 2,888 3,953 2
29 |Taxis 320 635 385 2,791 1,673 1,466 712 75 2
30 Tech 0 o 0 0 0 0 0 0
31 |Training 1,542 3,995 3,808 4,951 5,828 5,461 2,669 3,427 1
32 |Travel 0 o 0 0 0 0 0 0
33 éGrand Total 209,828 212,565 205,865 209,824 208,912 210,533 203,289 212,229 205,

34



Now let's create that
custom list.

't’s mostly the same, except....



Go to File anddown at bottom on

ptions”.
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Now go to General or Advanced, depending

on your Microsoft version. Mine is Advanced.

File Home Insert Draw

fﬁ & Cut [catibr

Pase LB CoRY -

Page Layout
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~ < Format Painter
Clipboard [
B2 v i fr | lune
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January South

Decembei North
April South
Decembei North
February West

Novembe South
December West
June North
February East

January East

October North
February South
October South
February West
May North
October North
April North
June South
February West
Novembe South
Novembe East

February East

October West
August  East

Novembe West
June East

August  East

May North
Decembel South
February East

Novembe South
May South

View

Developer  Help

20 Wrap Text

Power Pivot

Table Design

General - ﬁ

@ Normal Bad Good
Q «0 00 Conditional Formatas : -
v 0 Neutral Calculation =
$v% 9 G Formatting ~ Table —_— L =
Alignment F] Number L] Styles
Excel Options %

legion - Sales |d

80,185
378,077
147,149

28,248
407,668
101,153

249,127
401,334
435,341

20,774
245,796
139,205
433,720
289,162
321,448
486,063
444,137

56,449

65,618
182,018
357,845
464,224
447,956
398,297

63,392

53,634

62,590
155,132
377,282
419,041
398,068
205,147
489,158

dl

General

Formulas

Data

Proofing

Save

Language
Accessibility
Advanced >
Customize Ribbon
Quick Access Toolbar
Add-ins

Trust Center

iR General options for working with Excel.

User Interface options

When using multiple displays:
O Optimize for best appearance
Optimize for compatibility (application restart required)
Show Mini Toolbar on selection ©
Show Quick Analysis options on selection
Show Convert to Data Types when typing 0
Enable Live Preview @
[] Collapse the ribbon automatically ©
[] Collapse the Microsoft Sgarch box by defauft (0

Show save commands in the application header (¥

ScreenTip style: | Show feature descriptions in ScreenTips v
When creating new workbooks

Use this as the default font: | Body Font ~

Font size: 1M1 ~|

Default view for new sheets: | Normal View ~

Include this many sheets: 1 -

Personalize your copy of Microsoft Office

User name: Veronique Frizzell
(] Always use these values regardless of sign in to Office.

Office Theme: | Colorful -

Privacy Settinas

=) (o

Insert Delete

Cells

| & comments .
= > AutoSum ~ A
H= o= 7% @
Format | LIl Sort& Find&  Analyze  Add-ins
- & Clear~ Filter ~ Select ~ Data
Editing Analysis  Add-ins
w X Y z AA AB A
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Scroll down to
the very

bottom and
find “Edit
Custom List”
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Formatting v Table v ¥ v ~ - & Clear~
] Mumber [ Cells
Excel Options ? X
General -
e e v \ X

Formulas ‘When calculating this workbook: | GBBDH ~ i T
Data

Update links to other documents
Proofing [] Set precision as displayed
Save [ ] Use 1904 date system
Language B Save external link values
Accessibility General

| Advanced [T] Ignore other applications that use Dynamic Data Exchange (DDE)

Customize Ribbon Ask to update automatic links

|| Show add-in user interface errors
L B2 Scale content for A4 or 8.5x 11" paper sizes
Add-ins O Always open encrypted files in this app
it el At startup, open all files in: (

| Web Options... |

B Enable multi-threaded processing

Create lists for use in sorts and fill sequen @

Lotus compatibility

Microsoft Excel menu key: | /

[C] Transition navigation keys

Lotus compatibility Settings for: ECon rived data -

|| Transition formula evaluation

["] Transition formula entry

v
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4 A [T © | b | E F | ¢ | v | 1 | 3 | ¥k | v | M | N | o |
1
z :I
F |
5 Goo™ Optons ? x| Import your list from Excel
6‘ e Custom Lists
;— gz:z:rltants Custom lists: List entries: WO r kS h e et :
3 At s A = dd .
- e Sun Mn Tue Vied o, = 1. Click on the box next to the
ravel Jan, Feb, Mar, Apr, May, Jun, J} == ,e,l,e,t,e . . .
2 - Import button, highlighted in
13_ Airline
d Tk yellow;
g ier e Press Enter to separate list el;ri : 2 * Th e n Wit h yo u r m 0 u Se’
:; g;fr:::u'(ers Import list from cells: < |scssiscs3| Qﬂ h ig h I ight t h e area Of t h e
- i j 1 | spreadsheet where your list
22 | iPads ! -:I- ~ Cancel . .
= Mirsofi s A — resides (as shown on the left in
- e dotted lines);
= e 2 3. Finally, click on the Import
29 | :Racks
| iSoftware button.
31 1Security Softwa,
32 :TLa_irliDg___ ]
33
34
35
36

Here is where the process differs: instead of

typing.in a list, you will import a list:




Here’s the

results.

Your very own list —in this
case GL list of accounts —
have been imported and
turned into a custom list.
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Sum of Amount Column Labels E |

Row Labels E[January February March April May June July August September October November December Grand Total
Labor

Salaried 14,542 14,542 14,542 14,542 14,542 14,542 14,542 14,542 14,542 14,542 14,542 14,542 174,504
Hourly 63,474 63,474 63,474Il 63,474 63,474 63,474 63,474 63,474 63,474 63,474 63,474 63,474 761,688
Consultants 47,556 47,556 47,556 47,556 47,556 47,556 47,556 47,556 47,556 47,556 47,556 47,556 570,672
Contractors 46,936 46,936 46,936 46,936 46,936 46,936 46,936 46,936 46,936 46,936 46,936 46,936 563,232
- 0 0 0 0 0 0 0 0 0
Travel 0 0 0 0 0 0 0 0 0
Hotel 1,387 41 21,716
Airline 2,991 77 19,469
Taxis 320 16,041
Meals 2,092 17,205
Per Diem 1,515 18,060
- 0
Office 0
Computers 18,116
Mouse 26,618
Monitors 17,616
Pads W 16,574
Microsoft Licenses 18,967
Paper : 16,269
Pens g a9 20,582
--- 0
Tech 0
Servers 4,673 2,564 4,851 5,150 4,340 4,896 49,097
Racks 2,668 2,915 5,632 1,626 1,887 4,390 1,957 35,548
Software 1,594 1,221 1,314 4,614 4,343 2,888 3,953 37,315
Security Software 4,493 2,731 5,551 3,089 1,340 1,924 4,171 39,868
Training 3,995 3,808 4,951 5,828 5,461 2,669 3,427 39,758
Grand Total 212,565 205,865 209,824 208,912 210,533 203,289 212,229 2,498,915

Now, look at what
happens.when
yYOu create a pivot
table off of that
same dataset.
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There is no need to refer to
a Customs List; it just
happens. The GL accounts
are in YOUR desired order.
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Column Labels '_

January February March Aprii  May June July

August September October November December Grand Total

We can clean up the

Lab

results-by creating
and naming groups
and by setting up
group totals.

28 |Office Total
29 |

30 | ='Tech

31

32

33

34

35

Salaried
Hourly
Consultants
Contractors

Travel
Hotel
Airline
Taxis
Meals
Per Diem

Office

Computers

Mouse

Monitors

Pads

Microsoft Licenses
Paper

Pens

Tech

Servers

Racks

Software
Security Software
Training

14,542
63,474
47,556
46,936

1,387
2,991

320
2,092
1,515

1,703
2,991
2,404
2,362
1,001
2,305
1,984
14,750

5,976
1,591
2,513
2,643
1,542

14,542
63,474
47,556
46,936

2,473
2,725
2,481
1,843
761
644
2,774
13,701

4,673
2,668
1,594
4,493
3,995

14,542
63,474
47,556
46,936

615
2,424
395
1,890
158

2,446
2,818
2,836

839
2,953

835
2,348

15,0

2,125
2,915
1,221
2,731
3,808

14,542
63,474
47,556
46,936

2,564
5,632
1,314
5,551
4,951

14,542
63,474
47,556
46,936

653

4,851
1,626
4,614
3,089
5,828

14,542
63,474
47,556
46,936

2,877
1,256
1,466
1,040

1,510
530
1,486
1,647
1,873
2,668
10,226

5,150
1,887
4,343
1,340
5,461

14,542
63,474
47,556
46,936

2,683
176
712

1,190

2,094

1,461
1,099
912
982
1,789
596
876
7,715

14,542
63,474
47,556
46,936

2,079
2,169

75
1,719
2,411
8,453

2,251
1,829
795
1,830
2,817
2,766
576
12,864

4,896
1,957
3,953
4,171
3,427

14,542
63,474
47,556
46,936

2,957
2,306
2,731
986
765
9,745

1,234
1,827
647
350
2,758
371
1,352
8,539

3,819
3,161
2,096
3,879
1,815

14,542
63,474
47,556
46,936

41
1,889
2,608

981
2,662

247
1,703
2,077
1,271

471
1,618

880
8,267

5,392
2,575
5,216
4,639
1,226

14,542
63,474
47,556
46,936

2,020
435
1,070
85
2,812

1,246
1,488
2,300
1,213
1,599
1,817
2,614
12,277

2,282
1,243
3,480
4,234
3,977

14,542
63,474
47,556
46,936

2,707
2,937
372
2,058
2,347
1,097
483
12,001

3,029
5,903
4,083
1,174
1,059

174,504
761,688
570,672
563,232

21,716
19,469
16,041
17,205
18,060
92,491

18,116
26,618
17,616
16,574
18,967
16,269
20,582
134,742

49,097
35,548
37,315
39,868
39,758

36 |Tech Total 14,265 17,423 800 20,012 20,008 18,181 211 18,404 ,770 19,048 15,216 15,248 201,586



It you work with rearranging
ists in pivot tables, custom lists
can be a real time saver!
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This custom list
feature can be
deployed to a range
of lists, not just GL
accounts.

Try it out. The
possibilities could be
endless.

ol $

2 e N
If anything is unclear, you can conpect
O N

~ with me on Linkedin-at;

"‘lﬂhttps://www.Iinkedi-n%com/in/veroniquef'ryiizelI/ %



https://www.linkedin.com/in/veroniquefrizzell/
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